
Parent Teacher Interview – Book Appointment through Parent lounge 

1. From the menu, ‘Click’ Parent Teacher Interviews. 

 

 

 

 

 

 

 

2. From the Parent Teacher Interview section in parent Lounge click the ‘Book Now’ button . 

 

 

 

 

3. This will display a list of your students who may require an interview. Click on the ‘Book’ link 

 

 

 

 

 

4. If the PTI night is for a Middle/Senior School student then the display will look like the 

following. If the PTI is for a Junior School student there will only be one option available. 

Click on the ‘Book an appointment’ link  

 

 

 

 

 



5. From the ‘Choose Appointment’ drop down list select the appointment time required and 

click the ‘Confirm’ button. 

NOTE:  A list of any apointment you have already made are displayed on the botton of this 

screen.  

 

 

 

 

 

 

 

 

6. The following will be displayed. 

 

 

 

 

 

7. Cancelling an Appointment. 

From the screen above click on the ‘Cancel appointment’ link which will display the following 

 

 

 

 

 

 

 

 Click the ‘Confirm’ button and the appointment will be cancelled. 


